How to Correctly Fill Out a

Referral Slip

This is where you
enter:

-The person you
are giving the
referral to.

-The name of your
guest.

-The person you
had a one-on-one
with.

-The specific
training you
attended (such as
Member Success,
Leadership, Round
Table, etc.).

Believe it or not....

Some people
forget to put their
own name down.

DEFINITION OF A
REFERRAL:

A REFERRAL is
waiting for your call
with anticipation.

The date needs to
be the date of the
meeting you submit
the slip -- NOT the
date of the activity.

The "Thermometer"
should be filled out
for every
REFERRAL.

This should be your
perception of the
quality of what you
are passing.

The contact info is
important for
referrals because it
helps establish
that this is a
REFERRAL
instead of a LEAD.
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"Training" here.

If this is a guest,
write "Guest" or
"Visitor" here.
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This section should
be used to provide
additional details
and verify this as a
REFERRAL instead
of a LEAD.

Referrals and
Guests are eligible
for a door prize.
That is why those
are PINK.

The color of the
slip you submit to
the chapter is very
important.

PINK is to be used
for referrals and
guests.

WHITE is for
everything else.

YELLOW is for
your records.

DO NOT SUBMIT
ALL THREE
SLIPS!




